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Purpose
 
The Board recognizes that community volunteers can make valuable contributions to the District’s educational, athletic and extracurricular programs. The use of community volunteers is endorsed by the Board, subject to legal requirements and administrative procedures.
 
Definition
 
A volunteer is an adult who is responsible for the welfare of a child or has direct contact with children. Determining whether a volunteer is responsible for the welfare of a child means that the volunteer is acting in lieu of or on behalf of a parent. If a determination is made that the volunteer is not responsible for the welfare of a child, the principal will then determine whether the person has direct contact with students. A volunteer has direct contact with students if they provide care, supervision, guidance or control of students or have routine interaction with students. As to what constitute routine interaction with students, consideration should be given to what the volunteers’ role is with the school. Based on this role, is the volunteer providing regular, ongoing contact that is integral to their volunteer responsibilities. For the purposes of this policy, elected School Board officials are consider to be volunteers and shall comply with this policy.
 
Authority
 
All volunteers who are coaches / sponsors shall, upon recommendation by the Athletic Director or appropriate Building Administrator as applicable, be approved by the Board prior to providing services to the District.
 
Guidelines
 
Safety Requirements 
 
All volunteers shall, prior to approval by the Board, submit to the District for review and verification:
1. An original federal criminal history report.
 
2. An original criminal history report from the Pennsylvania State Police.
 
3. An original child abuse history clearance from the Pennsylvania Department of Child Welfare.
4. An original Arrest/Conviction Report and Certification Form (PDE-6004). 
Beginning July 1, 2015, current volunteers already serving in volunteer positions shall be required to submit a child abuse history clearance and a state criminal history check, and must swear or affirm in writing that s/he is not disqualified from service. 
 
The required clearances must be resubmitted every 36 months. 
 
All required criminal history reports and child abuse clearances shall be provided in the form and manner proscribed by Act 34, Act 114 and Act 151 of the Pennsylvania Public School Code, and must not be dated more than one (1) year prior to the date of approval by the Board. The cost to produce the criminal history and child abuse reports/ clearances shall be the responsibility of the volunteer candidate.
 
No individual will be approved to serve as a volunteer if the criminal history or child abuse reports / clearances required by this policy evidence an offense which would preclude such individual from being employed in a Pennsylvania Public School under Act 34, Act 114 or Act 151.
 
Delegation of Responsibility
 
The District shall maintain a list of all volunteers approved by the Board, along with copies of all criminal history reports and clearances required by this policy. In addition, each building administrator shall maintain a list of the names and services provided by all volunteers who provide services in his / her respective buildings. These records shall be maintained for the duration of the period that the independent volunteer provides services to the District and for a period of two (2) years thereafter.
 
General Requirements
 
Volunteers shall not be asked to assume the professional responsibilities of the school staff. Volunteers may provide assistance that is supportive, when under the direction of a staff member or district employee.
 
Under no circumstances shall a volunteer be considered an employee of the District. A volunteer shall receive no wages or other valuable consideration for the performance of volunteer services. The volunteer position is not a right, but rather a privilege that is conferred by the Board and the Administration. As such, any volunteer position may be eliminated at any time for any reason or no reason.
 
To assure the proper support for the volunteer programs of the District, the following minimal requirements shall apply:
1. The Athletic Director and Head Coach and/or appropriate Activity Sponsor, as applicable, shall be responsible for ensuring that all volunteers who are coaches/sponsors receive appropriate training to perform the duties associated with their assignment. A volunteer shall not report or interact  with students until s/he has complied with the mandatory background check requirements including criminal history, child abuse and federal finger printing , and the district has evaluated the results of the background checks. Prior to the volunteers interaction with students, all prerequisite trainings must be completed (i.e. Policy 824, Sudden Cardiac Arrest, First Aid, etc.; trainings may differ by volunteers classification).  Volunteers must confirm in writing that they have received Policy 824 Training. 
1. The building administrator or designee shall assume general authority and responsibility over all volunteers serving at that site. The Athletic Director and the Head Coach and/or appropriate Activity Sponsor as applicable, will assume general authority and responsibility over all volunteers who are coaches/sponsors.
 
1. Volunteers shall meet any standards that may be established by federal, state or local government, or by the Board or Administration, from time to time. The volunteer must agree to be bound by all applicable privacy laws and regulations. In addition, the volunteer shall adhere to all rules and regulations and administrative guidelines governing the conduct of the District’s professional employees. The guidelines will be outlined in a required volunteer orientation training conducted by the Athletic Director, the Head Coach and/or appropriate Activity Sponsor or their respective designees.
 
1. Volunteers will not be permitted to directly administer student discipline nor will they be permitted to administer first aid, except in the case of an emergency.
The School District will only consider volunteers who have or will have graduated from high school at least four (4) calendar years prior to the volunteer's first student interaction.    Volunteers who have never graduated from high school must have last attended high school at least four (4) calendar years prior to the volunteer's first student interaction  and be at least 22 years of age.

School Board Directors
Newly elected or appointed School Board Directors shall undergo Policy 824 Training.  School Board Directors shall be requested, but not be required, to submit clearances as required of volunteers.  
[bookmark: _GoBack]School Board Directors who serve as volunteers in a capacity beyond their elected or appointed duties shall be treated as volunteers and be subject to this policy in the same manner as other volunteers, including clearance requirements.  

